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Production and Hosting questionnaire 
	Prepared by:
	
	Date:
	


1. General Information
	Journal owner
	

	Journal title, Aims & Scope ( link to journal homepage if applicable)                                       
· Unique selling point,

· Keywords

· Types of articles published (original research articles, reviews, short communications, letter to editor, editorial, etc..)
	

	Name of copyright owner, Country
	

	Journal distribution 
	· Print     
1. Dispatch to subscribers
Or

Send in bulk to owner

· Online (Open Access)
· Both

	
Current publishing company
	

	First year of publication 
	

	
ISSN & for how long have you had it
	

	Abstracting & Indexing coverage and current Impact Factor (if applicable)
	

	Any supplied contracts in place that need to be continued
	


2. Editorial Details

	
Editor-in-Chief
Name

Affiliation

Main location

h-index

Articles published

Past journals published in                                      Attach CV or short bio
	

	
Associate Editors

Name

Affiliation

Main location

h-index

Articles published

Past journals published in                                      Attach CV or short bio
	

	How is the editorial office run?
	

	If there is an online submission and peer review for the journal, which system is used?
	

	What are the submission, acceptance, and rejection rates
	

	
Method of reviewing
	-Main editor peer review: Only one (or two) main editor(s) review and select all the submitted articles for each issue.  
-Open peer review: Reviewers are aware of the identity of the authors, and authors are also aware of the identity of reviewers. There are at least three or more reviewers for the total number of articles in each issue.  
-Single-blind peer review: Reviewers are aware of the identity of the authors, but authors are unaware of the identity of reviewers. There are at least three or more reviewers for the total number of articles in each issue.
-Double-blind peer review: Reviewers are unaware of the identity of the authors, and authors are also unaware of the identity of reviewers. There are at least three or more reviewers for the total number of articles in each issue.  
-Other:   Reviewers are unaware of the identity of the authors, and authors are also unaware of the identity of reviewers. There are at least two reviewers for each article and more than twenty reviewers for the total number of articles in each issue.  



	
Time for review process (time to first decision)
	

	
Geographical distribution of authors
	

	What are the main challenges associated with the submission, editing, reviewing, printing and publishing of the journal?
	

	
Status of the journal at present and desired future direction
	

	Current editorial review and production times – details of how these are calculated
	

	Proposed innovation in editorial handling
	

	Did the journal have a past scientific review?
	


3. Production details
	Publication frequency 
	

	
Estimated number of articles and pages per year
	

	Indicate first volume/issue number and year to be produced by Elsevier.
	

	Type of advertisement and existing deals & contracts
	

	Languages the manuscripts are  published in
	

	Content types ( SI’s, Regular ; unusual content, e.g. foldouts)
	

	How much of archive is digitalized? Provide link to archive (if applicable)
	


4. Subscriber details- if you choose that we print and dispatch for your journal
	The names of the external institutions which receive copies and number of copies per institution
	

	Number of external subscribers if applicable (print as well as online)
	


5. Expectations from Elsevier

	What are main benefits that the Editor-in Chief seeks to achieve? 




	What elements in the publication process need most improvement?


	Would you want Elsevier to publish the journal online, print it or both

 

	Key points you wish to achieve with this partnership




6. Additional services you are interested in:
	Language editing services (http://webshop.elsevier.com/languageservices/)
	

	Illustration service
	

	Archiving
	

	Customized article posters
	


7.           Plans and strategies
	What is the strategic Plan for the journal
	

	What instruments (flyers, banners, conference proceedings etc.) utilizing the network of the editorial board can be employed to promote the new journal towards its target readership 
	


8.            Timeline

Milestone for publication of first issue: e.g. conference. Tracking back, we would need accepted articles 16 weeks prior. Editorial handling typically takes 8 weeks including author revisions. In other words, submissions are needed 6 months before go live date, allowing sufficient time for proofs, shipment etc.

Note: Open access journals can also be published on an article basis (no issues), offering more flexibility.

Note: Whereas subscription journals run per calendar year (plus or minus three months), new OA journals can start any time of the year.
1
5

[image: image1.png][image: image2.png]